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Instructions to Bidders

for the following PROJECT:

(Name and location or address):

THE OWNER: ADDITIONS AND DELETIONS:
(Name and adidress): The author of this document has
" added information needed for its
completion. The author may also
- have revised the text of the
THE ARCHITECT: = . original AfA standard form. An
(Name and address): Additions and Deletions Report
S that notes added information as
well as revisions to the standard
form text is available from the
. h : author and should be reviewed.
TABLE OF ARTICLES _ A vertical line in the left margin of
: L : this document indicates where
| DEFINETIONS : the author has added necessary
o AT : information and where the author
| 2 BIDDER'S REPRESENTATiONS has added to or deleted from the
’ original AlA text.
3 -BlDDING DO.C-U-MENTS This document has imporiant
- fegal consequences.
4 . EBEDDING PROCEDURES Consultation with an attorney
N is encouraged with respect to
5 : _.CO_NSIDER'ATION OF BIDS its completion or modification.
.6 ‘POST-BIDINFORMATION
7 PERFORMANCE BOND -AND PAYMENT BOND
8 FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR
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ARTICLE 1 DEFINITIONS
§ 1.1 Bidding Documents include the Bidding Requirements and the proposed Contract Documents. The Bidding
Requirements consist of the Advertisement or Invitation to Bid, Instructions to Bidders, Supplementary Instructions

“to Bidders, the bid form, and other sample bidding and contract forms. The proposed Contract Documents consist of

the form of Agreement between the Owner and Contractor, Conditions of the Contract (General, Supplementary and
other Conditions), Drawings, Specifications and alt Addenda issued prior to execution of the Contract.

§ 1.2 Definitions set forth in the General Conditions of the Contract for Construction, AIA Document A201, or in
other Contract Documents are applicable to the Bidding Documents.

'§ 1.3 Addenda are written or graphic instruments issued by the Architect prior to the execution of the Contract which
. modify or interpret the Bidding Documents by additions, deletions, clarifications or corrections.

§ 1.4 A Bid is a complete and properly executed proposal to do the Work for the sums stiputated therein, submitted
in accordance with the Bidding Documents.

§1.5 The Base Bid is the sum stated in the Bid for which the Bidder offers to perform the Work described in the
Bidding Documents as the base, to which Work may be added or from which Work may be deleted for sums stated
in Alternate Bids.

§1.6 An Alternate Bid (o_r Alternate) is an amount stated in the Bid to be added to or deducted from the armount of

.;the Base Bid if the corrésponding change in the Work, as described in the Bidding Documents, is accepted.

8§17 AUnit Price is an amount stated in the Bid as a price per unit of measurement for materials, equipment or

services or a pertion of the Work as described in the Bidding Documents.
§ 1.8 A Bidder is a‘person or entity who submits a Bid and who meets the requirements set forth in the Bidding

'Documents.

§1 9'A.Sub-bidder is a person or entity who submits a bid fo a Bidder for materials, equipment or labor for a portion
.of the Work,

e ARTICLE 2 BIDDER'S REPRESENTATIONS
~§ 2.4 The Bidder by making a Bid represents that:
- §:2.1.1 The Bidder has read and understands the Bidding Documents or Contract Documents, to the extent that such

documentation relates to the Work for which the Bid is submitted, and for other portions of the Project, if any, being
bid eoncurrently or presently under construction.

" §2.1.2 The Bid is made in compliance with the Bidding Documents.

" §2.1.3 The Bidder has visited the site, become familiar with local conditions under which the Work is to be

performed and has correlated the Bidder’s personal observations with the requirements of the proposed Contract
Documents.

§ 2.1.4 The Bid is based upon the materials, equipment and systems required by the Bidding Documents without
exception.

ARTICLE 3 BIDDING DOCUMENTS

§ 3.1 COPIES

§ 3.1.1 Bidders may obtain complete sets of the Bidding Documents from the issuing office designated in the
Advertisement or Invitation to Bid in the number and for the deposit sum, if any, stated therein. The deposit will be
refunded to Bidders who submit a bona fide Bid and return the Bidding Documents in good condition within ten
days after receipt of Bids. The cost of replacement of missing or damaged documents will be deducted from the
deposit. A Bidder receiving a Contract award may retain the Bidding Documents and the Bidder’s deposit will be
refunded.

§ 3.1.2 Bidding Documents will not be issued directly to Sub-bidders unless specifically offered in the
Advertisement or Invitation to Bid, or in supplementary instructions to bidders.
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§ 3.1.3 Bidders shall use complete sets of Bidding Documents in preparing Bids; neither the Owner nor Architect
assurnes responsibility for errors or misinterpretations resulting from the use of incomplete sets of Bidding
Documents.

§ 3.1.4 The Owner and Architect may make copies of the Bidding Documents available on the above terms for the
purpose of obtaining Bids on the Work. No license or grant of use is conferred by issuance of copies of the Bidding
Documents.

. § 3.2 INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS
-§3.2.1 The Bidder shall carefully study and compare the Bidding Documents with each other, and with other work

being bid concurrently or presently under construction to the extent that it relates to the Work for which the Bid is
submitted, shall examine the site and local conditions, and shall at once report to the Architect errors,
inconsistencies or ambiguities discovered.

§ 3.2.2 Bidders and Sub-bidders requiring clarification or interpretation of the Bidding Documents shall make a

- written request which shall reach the Architect at least seven days prior to the date for receipt of Bids.

§ 3.2.3 Interpretations, corrections and changes of the Bidding Documents will be made by Addendum.
Interpretaﬂons corrections and changes of the Bidding Documents made in any other manner will not be binding,
and: Bldders shall not rely uporl them.

§3. 3 SUB'S'TITUTIONS :

§ 3.3.1 The materials, px_‘oduct's_ and equipment described in the Bidding Documents establish a standard of required
function, dimension, d@ppearance and quality to be met by any proposed substitution,

g3, 3 2No substltutlon will: be cons1dered pI‘lOl‘ to receipt of Bids unless written request for approval has been
" received by the Architect at least ten days prior to the date for receipt of Bids. Such requests shall include the name

of the 'material or eqmpment for which it is to be substituted and a complete description of the proposed substitution
mcludmg drawmgs performance and test data and other mformatlon necessary for an evaluatlon A statemcnt

a p_roposed subsut_uuon shall be f"m_al

© §3.3.3 Tf the Architect approves a proposed substitution prior to receipt of Bids, such approval will be set forth in an

Addendum. Bidders shall not rely upon approvals made in any other manner.

- §3.3.4 No substitutions will be considered after the Contract award unless specifically provided for in the Contract

Pocuments.

§3.4 ADDENDA
§ 3.4.1 Addenda will be transmitted to all who are known by the i issuing office to have received a complete set of
Bidding Documents.

§ 3.4.2 Copies of Addenda will be made available for inspection wherever Bidding Documents are on file for that
purpose.

§ 3.4.3 Addenda will be issued no later than four days prior to the date for receipt of Bids except an Addendum
withdrawing the request for Bids or one which includes postponement of the date for receipt of Bids.

-§ 3.4.4 Each Bidder shall ascertain prior to submitting a Bid that the Bidder has received all Addenda issued, and the

Bidder shall acknowledge their receipt in the Bid.

ARTICLE 4 BIDDING PROCEDURES
§ 4.1 PREPARATION OF BIDS
§ 4.1.1 Bids shall be submitted on the forms included with the B}ddmg Documents.
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§4.1.2 All blanks on the bid form shall be legibly executed in a non-erasable medium.

§ 41,3 Sums shall be expressed in both words and figures. In case of discrepancy, the amount written in words shall
govern.

§ 4.1.4 Interlineations, alterations and erasures must be initialed by the signer of the Bid.

§ 4.1.5 All requested Alternates shall be bid. If no change in the Base Bid is required, enter "No Change.”

;§'4.'1 .6 Where two or more Bids for designated portions of the Work have been requested, the Bidder may, without

forfeiture of the bid security, state the Bidder’s refusal to accept award of less than the combination of Bids
stipulated by the Bidder. The Bidder shall make no additional stipulations on the bid form nor qualify the Bid in any
other manner.

§'4 1.7 Bach copy of the Bid shall state the legal name of the Bidder and the nature of legal form of the Bidder. The
Bidder shall provide evidence of legal authority to perform within the jurisdiction of the Work. Each copy shall be

signed by the person or persons legally authorized to bind the Bidder to a contract. A Bid by a corporation shall
_ further give the state of incorporation and have the corporate seal affixed. A Bid submitted by an agent shall have a
"'current power: of attorney attached certifying the agent’s authority to bind the Bidder.

: §§ 4.-2ZEBID SECURITY
-:§4:24 Each Bid shall be accompanied by a bid security in the form and amount required if so stipulated in the
“Instructions to Bidders. The Bidder pledges to enter into a Contract with the Owner on the terms stated in the Bid
and will; if required, furnish bonds covering the faithful performance of the Contract and payment of all obligations

arising thereunder. Should the Bidder refuse to enter into such Contract or fail to furnish such bonds if required, the

amount of the bid security shall be forfeited to the Owner as liquidated damages, not as a penalty. The amount of
.“the b1d secunty shall not'be forfeited to the Owner in the event the Owner fails to comply with Section 6.2.

K § 4 2 2 Ifa Surety bond is required, it shall be written on ATA Document A310, Bid Bond, unless otherwise provided
LU the. B1ddmg Documents, and the attorney-in-fact who executes the bond on behalf of the surety shall affix to the
o bond a certiﬁed and current copy of the power of attorney.

: _‘§ 4.2.3 The'Ow_n_er will have the _ri_'ght to retain the bid security of Bidders to whom an award is being considered
until either (a) the Contract has been executed and bonds, if required, have been furnished, or (b) the specified time

has clapsed so that Bids may be withdrawn or (c) all Bids have been rejected.

3§ 4 3.4 All coples of the Bid, the bid security, if any, and any other documents required to be submitted with the Bid

shall-be enclosed in a sealed opaque envelope. The envelope shall be addressed to the party receiving the Bids and

+ shall:be identified with the Pro_]ect name, the Bidder’s name and address and, if applicable, the designated portion of

the Work for. which the Bid is submitted. If the Bid is sent by mail, the sealed envelope shall be enclosed in a
separéte mailing envelope with the notation "SEALED BID ENCLOSED" on the face thereof.

.§4.3.2 Bids shall be deposited at the designated location prior to the time and date for receipt of Bids. Bids received

after the time and date for receipt of Bids will be returned unopened.

§ 4.3.3 The Bidder shall assume full responsibility for timely delivery at the location designated for receipt of Bids.

'§4.3.4 Oral, telephonic, telegraphic, facsimile or other electronically transmitted bids will not be considered.

:'§ 4.4 MODIFICATION OR WITHDRAWAL OF BID

§ 4.41 A Bid may not be modified, withdrawn or canceled by the Bidder during the stipulated time period following
the time and date designated for the receipt of Bids, and each Bidder so agrees in submitting a Bid.

§ 4.4.2 Prior to the time and date designated for receipt of Bids, a Bid submitted may be modified or withdrawn by
notice to the party receiving Bids at the place designated for receipt of Bids. Such notice shall be in wriling over the
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signature of the Bidder. Written confirmation over the signature of the Bidder shall be received, and date- and time-
stamped by the receiving party on or before the date and time set for receipt of Bids. A change shall be so worded as
not to reveal the amount of the original Bid.

§ 4.4.3 Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of Bids provided that
they are then fully in conformance with these Instructions to Bidders.

§ 4.4.4 Bid security, if required, shall be in an amount sufficient for the Bid as resubmitied.

ARTICLE 5 CONSIDERATION OF BIDS

§ 5.1 OPENING OF BIDS

At the discretion of the Owner, if stipulated in the Advertisement or Invitation to Bid, the properly identified Bids
received on time will be publicly opened and will be read aloud. An abstract of the Bids may be made available to
Bidders.

§ 5.2 REJECTION OF BIDS
The Owner shall have the right to reject any or afl Bids. A Bid not accompanied by a required bid security or by
other data required by the Bidding Documents, or a Bid which is in any way incomplete or irregular is subject to

- rejection,

;§ 5 3 1 Ttis thc mtent of the Owncr to award a Contract to the lowest qualified Bidder provided the Bid has been

submitted in accordance with the requirements of the Bidding Documents and does not exceed the funds available,
The Owner shall have the rightto waive informalities and irregularities in a Bid received and to accept the Bid
Which in the Owner’s judgment is in the Owner’s own best interests.

- §h 3. 2 The: Owner shall have the right to accept Alternates in any order or combination, unless otherwise specifically
. provided:in the Bidding Documents, and to determine the low Bidder on the basis of the sum of the Base Bid and

Alternates accepted

ARTICLE 6 POST-BID INFORMATION

§B1dders to whom award of a Contract is uncler consideration shall submit to the Architect, upon request, a properly

~executed AIA Document A305, Contractor’s Qualification Statement, unless such a Statement has been previously
‘required and submitted as a prerequisite to the issuance of Bidding Documents.

§ 6.2 OWNER'S FINANCIAL CAPABILITY
The Ownershall, at the request of the:Bidder to whom award of a Contract is under consideration and no later than
seven days prior to the expiration of the time for withdrawal of Bids, furnish to the Bidder reasonable evidence that

~ financial arrangements have been made to fulfill the Owner’s obligations under the Contract. Unless such reasonable

evidence is furnished, the-Bidder will not be required to execute the Agreement between the Owner and Contractor.

§ 6.3 SUBMITTALS
§ 6.3.1 The Bidder shall, as soon as practicable or as stipulated in the Bidding Documents, after notification of
selection for the award of a Contract, furnish to the Owner through the Architect in writing:
1 adesignation of the Work to be performed with the Bidder’s own forces;
.2 names of the manufacturers, products, and the suppliers of principal items or systems of materials and
equipment proposed for the Work; and
.3 names of persons or entities (including those who are to furnish materials or equipment fabrlcated to
a special design) proposed for the principal portions of the Work.,

§ 6.3.2 The Bidder will be required to establish to the satisfaction of the Architect and Owner the reliability and
responsibility of the persons or entities proposed to furnish and perform the Work described in the Bidding
Documents.

§ 6.3.3 Prior to the execution of the Contract, the Architect will notify the Bidder in writing if either the Owner or
Architect, after due investigation, has reasonable objection to a person or entity proposed by the Bidder. If the

AlA Document A701™ —1897. Copyright © 1970, 1974, 1978, 1987 and 1997 by The American Institute of Architects. Al rights reserved. WARNING
Thig ALA® Documant is profecied by .8, Gopyright Law and international Treaties. Unanthorized reproduciion oy distribution of this MY
Docurent, oF any portion of it mey resul] in severe oivE and aritsingl penaities. and will be proseculed 1o the manknum exient possiio under the
iaw. This document was produced by AlA software at 11:53:59 on 02/08/2005 under Order No.1000193310_1 which expires on 8/1 5/2006, and is not for
resale.

User Notes: ) (24234152972)



Owner or Architect has reasonable objection to a proposed person or entity, the Bidder may, at the Bidder’s option,
(1) withdraw the Bid or (2) submit an acceptable substitute person or entity with an adjustment in the Base Bid or
Alternate Bid to cover the difference in cost occasioned by such substitution. The Owner may accept the adjusted
bid price or disqualify the Bidder. In the event of either withdrawal or disqualification, bid security will not be
forfeited,

§ 6.3.4 Persons and entities proposed by the Bidder and to whom the Owner and Architect have made no reasonable
objection must be used on the Work for which they were proposed and shall not be changed except with the written
consent of the Owner and Architect.

ARTICLE7 PERFORMANCE BOND AND PAYMENT BOND

§ 7.1 BOND REQUIREMENTS

§ 7.1.1 If stipulated in the Bidding Documents, the Bidder shall furnish bonds covering the faithful performance of
the Contract and payment of all obligations arising thereunder. Bonds may be secured through the Bidder’s usual
sources.

-§ 7.1.2 If the furnishing of such bonds is stipulated in the Bidding Documents, the cost shall be included in the Bid.

If the furnishing of such bonds is required after receipt of bids and before execution of the Contract, the cost of such

‘bonds shall be added to the Bid in determining the Contract Sum.

§ 7431 the OWner reciuifes that bonds be secured from other than the Bidder’s usual sources, changes in cost will
be adjijsted'as ﬁprovided in the Contract Documents.

& 7 2.1 The B1dder shall deliver the required bonds to the Owner not later than three days following the date of
“execution of the Contract. If the Work is to be commenced prior thereto in response to a letter of intent, the Bidder

shall, prior to commencement of the Work, submit evidence satisfactory to the Owner that such bonds will be

y furnished and delivered in. a_cezordance with this Section 7.2.1.

§ 7.2.;2:Un1es's_dtherwise ép'revided, the bonds shall be written on AIA Document A312, Performance Bond and
Payment Bond. Both bonds shall be written in the amount of the Contract Sum.

: §'7.2.4 The Bid_der shall require the 'attorney-in—fact who executes the required bonds on behalf of the surety to affix

thereto a certified and current copy of the power of attorney.

ARTICLE 8 FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR

" Unless otherwise required in the Bidding Documents, the Agreement for the Work will be written on AIA
-Document A101, Standard Form of Agreement Between Owner and Contractor Where the Basis of Payment Is a

Stipulated Sum.
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